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How to File your Return (Data Upload)

Step 1: Open www.sd.gov/epath. Log in or Create Account in EPath.

Don't have a Login:
Use this button
to create an account.

Step 2: Click on the circled 'File and Pay your Return' button.

Already have a Login:
Fill in your username and 
password and click on 
continue button.

Note:
Each____    button has help 
information. Just hover the 
cursor over the button.

Note:
Access to EPath Help is available 
on every screen. Just click this 
button.
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Step 4: Understanding your options for uploading files.

Depending on your 
sales, you can 
upload a schedule 
for each option.

Each section provides a clickable link to a 
working template. You can use one of the 
templates provided, or make your own.

Denoted by Arrows

If you choose to make your own template, 
make sure your file layout matches by 
clicking on the layout link you are working 
with.

Denoted by Stars

Step 3: Fill out necessary information (details below). Then click 'Next'.

2: Choose from 
Filing options. You 
can file, amend, or 
edit a return.

1: Use the 
dropdown menu 
to display license 
numbers and 
returns.

3: Select the return 
period you wish to 
file your return for.4: Choose the Data 

Entry Method, for 
this guide choose 
'Upload File 
Containing Data'.
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Step 5: Upload file containing data. If you are using a template, skip this step. If you 
choose to file your return using your own schedule, click on the file layout for the section 

you are uploading.

5: After you have saved your changes, 
click 'Back' to return to the upload screen.

1: Determine the amount of lines to skip, 
depending on where you want EPath to 
start pulling your recorded data.

4: Make sure your column heading 
matches with your position number and 
click 'Save.'

3: Under 'Position,' list the correct order 
for your file. 'Position' refers to the 
column on the schedule that is uploaded 
in EPath. Use the drop down arrows to 
select the numbered order.

Step 6: Understanding the upload a file containing data option.

Sales of fuel, sold in bulk, to a location on 
a licensed Indian Schools premises will be 
uploaded under this section.

Sales to the US Government will be 
uploaded under this section and reported 
as a Schedule Type 8.

Sales of undyed diesel fuel dispensed in 
separate reefer storage for refrigeration 
use will be uploaded under this section.

Sales of motor fuel or special fuel sold to 
the Lower Brule Sioux Tribe, Flandreau 
Santee Sioux Tribe, Sisseton Wahpeton 
Oyate, or Yankton Sioux Tribe or a tribal 
member of one of these tribes, 
purchasing fuel in Indian country 
controlled by the member’s tribe will be 
uploaded under this section.  

2: Select 
"Delimited File'.
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Step 7: Example of Uploading a File Containing Data

1: Determine which section you want to 
upload a file to and select 'Choose File' in 
that section.

2: Select the file you want to upload. 
Once you have selected the file, click 
'Add File' at the bottom of the screen.

3: Repeat these steps until files 
are uploaded for each needed 
section and click 'Next'.

The file you are uploading needs to be in either a CSV or 
XLSX format. If it isn't in one of these formats, it will not 
successfully upload.

If file upload was successful it will appear 
at the bottom of the screen under 'Add 
File'.

4: This is what a successful download looks like. If 
download is successful click 'Next' and go to step 8. If 
download isn't successful continue with step 7.
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Step 7: cont. If you do not receive failed status, click 'Next' and skip to step 8.

1: If you get error messages, click 
on 'View' under 'Error Codes'.

2: A new window will open that 
describes the error.

3: After you have read your error codes, 
go directly to your schedule file on your 
computer, make the needed corrections, 
and save the file. Then click 'Back'.

4: Delete the incorrect file by 
clicking on the red 'Delete' 
button.

5: Upload your corrected file and 
click 'Next'. 

To upload a new file:
1. Click 'Choose File'
2. Upload corrected file
3. Click 'Add File'
4. Click 'Next'
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Step 8: Upload supporting documentation.

Note:
Make sure your file is uploaded 
using one of these file formats.

1: Click 'Choose 
File'.

2: Select the file you wish to upload. 
Once you have selected the file, 
click 'Upload File'.

If file upload was successful, it will 
appear above the 'Upload File' section.

3: Click 'Next'.

Step 9: Gallons lost in accordance with 10-47B-137. A marketer may collect a refund of 
fuel taxes paid on fuel lost or destroyed by leakage, theft, fire, tornado, windstorm, or 

explosion.

After you have recorded all of your 
entries, or if you do not have any 
entries for this section, click 'Next'.To qualify for this refund you must meet the following qualifications:

1. All claims must be filled with the Department within 30 days after 

the loss is discovered

2. For a refund of taxes on fuel lost by leakage or theft, the total 

gallons must exceed 500 gallons.
3. For a refund of taxes on fuel lost or destroyed by fire, flood, 

tornado, windstorm, or explosion, the total gallons must exceeds 

100 gallons
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Step 10: Review all information then click 'Next'.

Step 11: Uploading documents for gallons lost in accordance with 10-47B-137. 
Supporting documentation includes, but is not limited to: insurance reports, police 

reports, bills of lading, and invoices. If you did not have any entries for gallons lost you 
will not reach this screen.

Note:
Click 'View Printer Friendly 
Version' to print your return.

The affidavit of loss of taxable fuel 
must be completed, notarized, and 
uploaded along with any necessary 
documentation to support your claim.

1: Click 'Browse'.

2: Select the file you wish to 
upload. Once you have selected 
the file, click 'Upload File'.

3: Click 'Next'.

To access the Affidavit of Loss of Taxable Fuel Form, visit:
http://dor.sd.gov/Motor_Vehicles/Motor_Fuel/Forms.aspx
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Step 12: Review all information, type in your password, then click 'Next'.

Step 13: Confirmation page will appear and you are able to print the return should you 
want to. You may also check your account activity to verify that you successfully completed 

your return.

Note:
You will NOT be able to print your 
return after you return to the main 
menu. Click 'View/ Print Full Return' 
to print your return.

Have Additional Questions:
Call: 605-773-8178
Email: sdmotorfuel@state.sd.us
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