
SOUTH DAKOTA DEPARTMENT OF REVENUE

Filing a Return as a CNG Vendor 
(Upload File Containing Data Method)

August 2020



Benefits of EPath

• File and pay at www.sd.gov/epath
• Provides 24/7 access to file and pay returns by electronic means
• Easy Data entry or Data upload
• System does all calculations
• Pay by ACH Debit or ACH Credit 

Features
• Amend returns online
• Review returns, payments, outstanding returns, and account balances
• Make payments
• View pending payments and make changes to pending payments  
• Use bank account for a one-time payment or save account information for future payments
• Use one EPath account to file and pay taxes for multiple licenses for same owner
• Assign additional users access to specific licenses on your EPath account 
• Change your password, security questions, and email address at any time

http://www.sd.gov/epath




TIP: Each      has help information.
Simply point to the      to display the information.



Step 1: Choose from 
Filing Options to file, 

amend, or edit returns Step 3: Click Next

Step 2: Use the dropdown 
boxes to display license 

numbers and returns
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Step 4: Choose a Data Entry 
Method to input a schedule Step 5: Click Next
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Upload File Containing Data
allows you to upload your 

EPath schedule that is saved 
on your computer.



Example: Data File Definition 

Filing FEB 2016 Return For 3000-1000-CV

Refers to the lines that contain column 
headings. If the EPath Schedule of 

Receipts and Disbursements Template is 
used, no changes are needed.

The Delimited File defaults to 
“Comma” and “Double Quote.” 

No changes are needed.

Click Next



Filing FEB 2016 Return For 3000-1000-CV

Step 1: Enter the Position number 
for each Field Name as they 

appear on your EPath Schedule. In 
the example below, the first 

column would be Position 1, so 
you want to match the Field 

Name to the Column heading.

When uploading a schedule 
into Epath, the Data File 
Layout must match the 

uploaded schedule. 

Position refers to the 
column on the 
schedule that is 

uploaded into EPath.

Field Name is the column heading 
on the EPath Schedule.

Step 2: If the layout 
changes, click Save Layout

before clicking Next.

If you are using the EPath
template to file your schedule, no 
changes are needed on this page 

and you can click Next.



Schedule Types
• You will only be reporting compressed natural gas sales, so the product type will always be 224. The schedule types you 

will use are listed below, depending on the type of activity conducted. When uploading an electronic schedule, the 
following schedule types will automatically record the gallons you report on the line listed in the description box.

Schedule 
Type Description

8
This schedule type will be used to report transactions where gallons were sold 
tax exempt to the US Government. This amount will be reported on Line 1 of 
the tax return.

5
This schedule type will be used to report transactions where tax was collected 
on CNG used for fuel taxable purposes. This amount will be reported on Line 2
of the tax return.



Modes of Transfer
• How the fuel was transported will also need to be listed on the schedule. The modes of transfer codes that will be used 

and what they stand for are listed below.

Mode Description

J Truck

R Rail Car

B Barge

PL Pipeline



Step 1: Click 
Browse

Step 2: After you 
choose the file you 

want to upload, 
click Add File
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Example: Data File Upload 

Step 3: Click NextThe file must be saved as either a .csv or .txt for EPath 
to recognize the data when the file is uploaded. 
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Example: File Preview

Click Next



Example: Failed Download
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If you did not get error messages, 
click Next and also skip the next slide.

Step 1: If you get error messages, 
click on View under Error Codes

Step 2: Go directly to your schedule file on 
your computer, make the needed 

corrections, and save the file.

Step 3: Click Back

This will open a new window 
that describes the error. 



5

Example: Failed Download Continued…

Step 4: Click Back on the File Preview Page
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5

To upload a new file:
1. Click Browse
2. Upload Correct File
3. Click Add File
4. Click Next

Step 5: Click Delete and upload the corrected file
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Step 1: Click Calculate Step 2: Click Next

TIP: Calculate entries 
before continuing.
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Click Next

TIP: Always remember to review your 
entries before continuing in the process.

Please Note: You will NOT be able to print 
your return after it’s submitted. Click View 

Printer Friendly Version to print your return.



Example: Returns with Tax Due
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On the Payment Method page, you have the option 
to pay the tax amount due on your CNG Vendor 

return. If no tax is due, you will not reach this page. Step 1: Choose a 
Payment Method

Step 2: Follow the prompts to 
make a payment, if you choose to 

make a payment at this time

Step 3: Click Next

If you choose to make a payment at a later date, 
select No Payment at this time and click Next.



Reminder: Clicking ‘Submit’ will finalize the filing process. 
Make sure to look over everything one last time.

3000-1000-CV            
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02/2016

Please Note: You will NOT
be able to print your return 
after you return to the main 
menu. Click View/ Print Full 
Return to print your return.



Questions?

South Dakota 

Department of Revenue
@SDRevenue

South Dakota DOR
Sign-up for our 

E-Newsletter
@SDRevenue

South Dakota 

Department of Revenue
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