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File Return/Payment   
• File a Return – Use this to file a return for any reporting period listed under this option 
• Edit a Saved Return – Use this to complete and submit a return you started but did not finish. 

 
 
 
1. Select File or Amend Return/Payment from the EPath Main Menu. 
 
From this option you may file the original return and submit a payment.   

 
 
 
 
 
 
 
 

Contact Information  
 
Special Taxes 
Phone: 1.800.829.9188  Email:  EPath@state.sd.us 
              Option 2 

File and Pay at: 

 http://sd.gov/EPath 

 

http://sd.gov/epath
mailto:EPath@state.sd.us
http://sd.gov/EPath


 
    Filing a Return      

 
 
 
 
 

South Dakota Department of Revenue   Page 2 of 9 

445 E Capitol Ave. Epath@state.sd.us Last Updated: April 15, 2014 

Pierre, SD 57501 
 

 
 
2. Select the license number.  
Use the drop down box to display all licenses in your 
EPath account. 
 
 
3. Select File a Return or Edit a Saved Return.  
 
 
Edit a Saved Return – All returns started, but not 
submitted, will show in the drop down box. 
When you open a return, it is automatically saved. If you do not complete and submit the return, you may access it 
through Edit a Saved Return.  Information may be changed, deleted, or added to complete the return and payment. 
 
 
File a Return – All returns due or past due will 
show in the drop down box. 
 
4. Select the reporting period to file. 
 
All returns are automatically saved.  
 
 
 
 
 
 
If you select a return that was previously 
started, but not submitted, you will be given 
an option to “Reset” the return, which means 
all previously entered amounts will be 
removed.    
 
 
To Reset, or remove any previously entered 
data, Click OK, Click Reset, Click OK, then 
select File a Return and select the return. 
 
 
 
 
 
To continue with the return as previously 
started click okay, select the Data Entry 
Method, and click Next.  
 
5. Select the Data Entry Method: 
Bank Franchise Returns will need to be 
entered manually and will only have the 
option to choose Manual Data Entry. 
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6. Enter Return Data – Income and Adjustment Schedule 
 
Checking the apportionment schedule 
box will allow you to indicate if the 
taxpayer is engaged in business both in 
and outside of the state.  Checking this 
box will add an additional item named 
Apportionment 1 to the menu list on 
the left side of the page.  If the box 
was not checked this item would not 
appear in the list. 
 
 
 
 
 
Section A, B, and C. 
The Income and Adjustment schedule 
will be completed using the 
information from the filed federal 
return.   
 
 
Tax amounts are calculated for you.    
• Calculate will calculate and display 

the tax due amounts. 
 

• Next – will calculate and go to the 
next screen.    

 
 
Line 3 is Line 1 minus Line 2a minus 2b.   
Line 13 is Line 3 plus Lines 4-12. 
Line 24 is Lines 14-23  
Line 25 is Line 13 minus Line 24. 
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7. Apportionment 1 
Financial institutions that engage in business in and outside of the state shall be taxed only on income as is properly 
apportioned to this state.  All net income is apportioned to the state by multiplying the net income by a fraction, the 
numerator of which is the property factor, plus the payroll factor, plus the receipts factor, the denominator of which 
is three.  This is calculated within EPath based on the amounts entered into the apportionment schedule.   
 
 
 
Section D and E 
The Apportionment Schedule 
must be completed if the box 
is checked on Income and 
Adjustment Schedule.   

 
 

Ratio amounts are calculated 
for you.    
 
• Calculate will calculate 

and display the Ratios.  
 

• Next – will calculate and 
go to the next screen.    
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8. Apportionment 2 
The Apportionment 2 page will need to be completed regardless of whether  or not the apportionment schedule was 
completed.  On this page the taxpayer will specify where they are doing business. 
 

 If the entitiy does not have 
a  physical location in South 
Dakota the first option will 
be checked indicating that 
they do not have nexus in 
SD.   
 

 If there are locations in 
South Dakota the taxpayer 
must list the number of 
branches and the 
percentage of distribution 
in each county. 

o The distribution 
percentage must 
equal 100%. 
 

 If FDIC data is already 
available this page will be 
pre-populated.  
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9. Summary 
The Summary page will display all of the return information as well as the totals and the balance due.  If any amounts 
are wrong, select the page to edit on the left navigation bar, or use the back button to go back and correct. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Prepaid amounts are 
displayed in the final totals 
section.  
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10. Additional Documentation 
A copy of the taxpayer’s federal return 
should be uploaded.   
 

 Browse for the file that you would 
like to upload. 

 Select the file by double clicking, 
making sure that the correct file 
appears in the Upload file box. 

 Click Upload File 
 
 
 
 
 
 
 
 
11. Payment Method 
Tax payers are allowed to pay by ACH 
Debit or ACH Credit. 

 
 
Payment is not required to complete 
the return on EPath. 
 
 
 
 
 
 
 
 
ACH Debit 
Under this method, you authorize the 
Department of Revenue to transfer the tax payment from your bank account to the Department’s bank on the 
payment date you select.    
 
Payment Dates: 
• Current return and payment is due fifteen days after your federal return is due. 
 
• All other payments:  the payment date will display the next date payments will be transferred, which will be the 

next Friday or the 2
nd

 to last working day of the month.   
 
You may change the payment date by selecting one of the other available dates in the payment date drop down box.   
Remember, you will be assessed interest for each month the payment is late.   
 
ACH Debit Payment information must be submitted in EPath two days prior to the date scheduled.  For example, a 
payment scheduled for May 30 must be entered by May 28. 
 
Some banks block ACH Debit transactions, please contact your bank to authorize the Department’s ACH Debit 
transaction.  The Department of Revenue’s bank originator number is 9466000364. 
 

http://sd.gov/epath
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You will receive a confirmation number when the payment is successfully submitted. Print the confirmation page for 
your records. 
 
You may: Create New Bank Account (which 
is saved for future use), use a One Time 
Bank Account (information is not saved), or 
select a Bank Account previously saved. 
 
To view, edit, or delete pending ACH 
Debit payments select View/Edit Pending 
Electronic Payments.  Any payment 
displayed may be edited.  Click “edit” to 
display the payment details.  The edit 
process allows you to select a different license, bank account, payment date, or change the amount.  Click “Update” 
to save changes. 
 
You cannot edit or delete a payment within 2 days of the payment date.  Please allow 2-3 days for the payment to be 
applied to your account.   
 
If you delete a payment you will be asked if you are sure you want to delete the payment.   You can see deleted 
payments under View Deleted Electronic Payments. 
 
 
ACH Credit 
Under this method, you initiate payment through your bank to the Department of Revenue's bank account.  You may 
make an ACH Credit payment at any time; however, you must notify your bank to make the necessary arrangements 
for the payment transfer for each filing period in time to ensure the Department receives the payment on or before 
the due date.  
 
You are responsible for any costs associated with an ACH Credit Payment. 
 
Transfers must be made in the NACHA CCD+ format using the TXP Convention. The bank must include your license 
number in the TXP information. If it is not included the Department will not know which account to apply the 
payment to. 
 
Please provide a copy of the ACH Credit Bank Information to your bank. 
 
No Payment 
If you cannot make an electronic payment, you may send payment by check.  Print the payment coupon that is 
available when you select the payment method or on the confirmation page.  Send the payment coupon with your 
payment.  Payment by check may be made at any time, however if payment is not received by the due date interest 
will apply.  The postmark date is considered the date payment is made. 

 

 
For information on payments see Help for Payments  
 
 
 
 
 

http://sd.gov/epath
http://www.state.sd.us/drr2/EPath/ACH_Credit_Bank_Information.pdf
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Verify and Submit Return 
You can view the full return in PDF 
format before and after you submit 
the return.  
 
To view and print click “View/Print 
Full Return”. 
 
 
 
To submit a return:  Enter your Login 
Password on the Verify Information 
page under the Filing Agreement.  
When submitted a confirmation page 
will be displayed.  Print the 
confirmation page for your records. 
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